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Community Outreach 
 Sunshine Corners believes it is important for children to 
learn about helping others and to practice what they are  
learning.  Learning to help others takes place daily as children 
interact among themselves as well as with staff. 
 Throughout the year children and their families also 
have the opportunity to participate in projects that support the 
wider community.  Community support is encouraged by 
experiences like collecting canned goods during the 
Thanksgiving season for the Lancaster Council of Churches 
food bank and donating to Toys for Tots at the holiday season.  
Throughout the year additional assistance is provided for the 
community and beyond as needs come to the attention of 
Sunshine Corners. 
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Donations to Sunshine Corners 
 As a non-profit organization, Sunshine Corners is 
extremely grateful for any donations it receives.  Although we 
raise monies throughout the year with fundraisers, any 
additional donations we receive are used to enhance the 
existing educational program for our “sunshines”.  A letter 
acknowledging donations may be requested for tax purposes.   
 Another way to support Sunshine Corners is through 
donation programs at your work place. If your company 
participates in a yearly workplace donation program and you 
would like to designate Sunshine Corners as the non-profit 
program to receive your donation, please make a specific 
request on your annual pledge form. 
 
 

Parent Committee 
 The Sunshine Corners Parent Committee is comprised 
of a group of Sunshine Corners parents and a member of the 
Board of Directors.  The parent group will organize fundraisers 
as needed.  Fund raisers are used to enhance the program for 
the children.  This group also assists in parent/family/staff  
activities which are scheduled throughout the year.  If you are 
interested in joining the parent committee, please let the office  
staff know and we will put you in touch with the committee.  
We appreciate the time and dedication of the parents who take 
the time to support Sunshine Corners in this way. 
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Child Observations and Child Service Reports 
 Children are observed and this information is recorded by the 
teachers within the first 45 days of enrollment and on a regular basis 
thereafter.  Parents will receive a copy of the Ages and Stages 
Questionnaire and have the opportunity to meet with the teachers 
and/or Director regarding the information received.  Twice a year 
parents will receive a child service report which documents the 
progress their child has made since the previous observation/report.  
Parents also have the opportunity to request a parent-teacher 
conference at these times.   
 

Resources and Support 
 Sunshine Corners has many resources available for families.  
Upon enrollment a list of public, social and community services is 
made available to all families.  In addition to this list, many brochures 
and pamphlets are available in the office.  Please inquire in the office 
if you have a specific topic for which you would like information. 
 We encourage families to reach out to our teachers and 
administration to share any concerns about your child(ren). Early 
intervention or Early Childhood Mental Health can be consulted for an 
evaluation of children at any age to address concerns you may have. 
Sunshine Corners encourages and support this relationship for early 
intervention.  We require copies of IEP’s for children to be kept in 
their file and value this information to help support your child(ren).  
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Introduction 
Sunshine Corners Inc. …A non-profit corporation providing 
quality child care since September 1988, for the community 
and surrounding areas.  An experienced staff provides for the 
needs of children in their care.  The Board of Directors is 
responsible to establish policy for Sunshine Corners Inc. 
 

Mission Statement...To fulfill the need for child care in our 
geographic area, while providing a quality program for the 
children as a service to their parents and the community. 
 

Philosophy…The importance of play cannot be overestimated 
in the development of young children.  Learning basic skills 
will be accomplished through both structured activity and play 
experience in a nurturing environment.  Sunshine Corners will 
provide each child with attention and security to learn life and 
educational skills, and to develop a healthy self-concept. 
  

A Keystone STARS Center...Keystone Stars is a state-wide 
program that receives public funds.  The STARS 
quality rating systems is designed for participating 
centers to improve the quality of care for children 
beyond the already existing regulations set by PA 
Department of Human Services.  Each STAR 

designation has its own research-based performance 
standards.  The standards make a difference in the quality of 
care your child receives. The three areas of child care that are 
measured are the staff that we employ, the environment your 
child is in everyday, and the way we run our business. 
Sunshine Corners is currently a STAR TWO Facility.   
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Board of Directors 2025-2026 
Sharlene Woodruff   President 
Justine Colvin   Vice President 
Amanda Allison  Treasurer 
Kari Null   Secretary 
Kris Becker   Member 
Kenn Bennett   Member 
Kristy Whitman Geidel Member 
    

Nondiscrimination Policy 
Admissions, the provisions of services, room 

assignments, and referrals of clients shall be made without 
regard to race, color, religious creed, disability, ancestry, 
national origin (including limited English proficiency), age or 
sex.  Program services shall be made accessible to eligible 
persons with disabilities through the most practical and 
economically feasible methods available.  These methods 
include but are not limited to equipment redesign, the 
provisions of aides, and the use of alternative service delivery 
locations.  Structural modifications shall be considered only as 
a last resort among available methods.  Any parent or guardian 
or client who feels they have been discriminated against may 
file a complaint of discrimination to the agencies as posted on 
the parent bulletin board located in the front lobby.  
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Camp Summer Sunshine (cont.) 
minus vacation (extended leave) time.  CSS allows a maximum of  
two weeks extended leave charged at 50% of a camper’s tuition 
fee.  Due to the short term of the summer, two weeks are the full 
extent of leave time.  As per policy, parents are required to 
contract for a set schedule.  Sunshine Corners is not able to 
accommodate schedules that fluctuate on a weekly basis. 
 Care for campers is available Monday through Friday from 
6:45 a.m. to 5:45 pm.  Our camp program is filled with active 
games, hands-on activities, clubs, in-house field trips, swimming, 
a mini-bowling camp, as well as visits to the Strasburg Library and 
the Lancaster County Art Association. 
 Morning and afternoon snacks are provided and are 
posted on the parent bulletin board.  Campers must provide their 
own bagged lunch each day.   
 A holiday camp may be available coinciding with the 
school break during the Christmas and New Year’s holiday.  
Registration information for holiday camp is mailed in the fall of 
each year and enrollment is available on a first come, first serve 
basis. 
 

Parent email list 
 Upon enrollment we will request an email address for each 
family which will be added our Sunshine Corners group email list.  
The menu is emailed on weekly basis as well as other pertinent 
information.  It is not necessary to have an email address however 
communications may be more frequent and direct if an email address 
is given.  
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Toy Guidelines 
 Toys from home are welcome and encourage sharing 
among the children.  A toy must be small enough to fit inside a 
child’s cubbie box but large enough so it will not present a 
chocking hazard.  Toys also need to be age appropriate. 
 Toys with weapons attached or toys that are weapons do 
not promote the kind of play Sunshine Corners is trying to foster.  
Please keep these at home!  
 Limit the number and size of toys your child brings daily 
to help minimize loss.  Please label toy with your child’s name to 
prevent mix-up of ownership.  The ultimate responsibility of a toy 
brought from home rest with its owner. 
 

Camp Summer Sunshine 
 Sunshine Corners provides a summer program for school-
age children.  Camp Summer Sunshine is available to children who 
have completed their kindergarten year until completion of 
elementary school.  Information regarding this program is mailed 
to families in the spring prior to the summer camp season. 
 The program begins the first full week after the last day of 
school year in the Lampeter-Strasburg School District.  When 
campers attend a different school district with a different end of 
school year date, please notify the Sunshine Corners office.  Camp 
Summer Sunshine will accommodate those schedules as we are 
able.  Camp ends the Friday prior to the first day of school in the 
Lampeter-Strasburg School District.  
 Part-time as well as full time schedules are 
accommodated.  Camp is limited to full summer enrollments  
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Licensing 
 Sunshine Corners is licensed by the Department of 
Human Services (DHS) in the state of Pennsylvania to provide 
childcare for infant through school-age children.   
 Licensing requires compliance with DHS regulations as 
set forth in DHS Chapter 3270 of the Pennsylvania Code.   
 An annual day-long inspection by a representative of 
DHS ensures Sunshine Corners is compliant in all areas as 
required by law.  DHS may at any time perform an 
unannounced site visit.   
 Sunshine Corners’ current certificate of compliance and 
inspection summary are available to parents through postings 
on the parent bulletin board located in the front lobby. 
 

Type of Care Offered 
 Sunshine Corners offers year-round, full- and part-time 
care for children from age two months through pre-
kindergarten year. 
 Infants listen to music, have books read to them, 
interact with staff and playmates all the while maintaining their 
daily schedules.  Children from the time they are toddlers up 
to and including preschool age are offered structured activities 
and varied play experiences as well as nurturing care. 
 A summer camp program is available for children who 
have completed kindergarten through sixth grade.  During the 
school year, holiday camp and snow day care programs for 
school-age children may be available on a first-call first serve 
basis when the camper has prior camp registration. 
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Registration and Enrollment 
 The initial registration fee is $100 per child, not to exceed 
$150 per family.  This fee is due and payable at the time of initial 
registration.  An annual registration fee of $75 is due each year in 
September.  Annual registrations paid after September 30th will be 
assessed a $10 late fee.  If the initial registration is paid between 
June and September of a given year, the annual registration is not 
due until September of the following year.  Registration fees are 
non-refundable. 
 Camp Summer Sunshine’s renewal registration is due prior 
to camp season.  First time registrations are $100 per child, not to 
exceed $150 per family and renewing registrations are $75 per 
child.  Registrations will be accepted on a first-come, first serve 
basis preceding the summer camp season.  A paid camp 
registration secures your child’s space in the camp program. 
 In order to enroll your child(ren) in Sunshine Corners, you 
are required by DHS to participate in an intake meeting.  This 
meeting will be an opportunity for us to collect pertinent contact, 
medical and financial information from you.  We will get to know 
you and your child.  We encourage families to visit the classroom 
with your child prior to starting Sunshine Corners.   
 In an effort to offer the best service to the children in our 
care, Sunshine Corners requests that we receive copies of 
Individualized Education Plans (IEP) or Individualized Family 
Service Plans (IFSP).  If your child currently has an IEP or IFSP, 
please arrange to have a copy given to us upon enrollment.  
Sunshine Corners willingly works with Early Intervention and IU13 
to provide assistance for children who may have developmental 
delays.  If you have questions or need further information, please 
see a Director for assistance. 
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Weather 
 In the event of inclement weather, a closing or delay is 
announced on the following stations and websites:  WGAL-TV 8 
and CBS TV 21, which subsequently list changes on their websites 
at www.wgalchannel.com and www.cbs21.com.   When the 
weather deteriorates during the workday, Sunshine Corners will 
remain open until the last child is picked up. 
 

Behavior Policy 
 Sunshine Corners encourages and expects appropriate 
behavior from the children in our care.  When the behavior 
exhibited is not acceptable, we explain to the child what is 
expected of them and give them another opportunity to comply.  
If the unacceptable behavior persists, the children are redirected 
or given time apart from their group to think about their actions.  
This time is generally one minute for each birth year.   

Parents are notified of persistent behavior problems or a 
behavior that causes safety or health concerns.  We need to be 
sure that both home and Sunshine Corners are in agreement 
about the manner in which a behavior problem is being handled.  
A behavior plan may be developed or outside resources consulted 
if negative behaviors continue.  We encourage teachers and 
parents to communicate when these behaviors are persistent and 
disruptive.  Sunshine Corners makes every effort to meet the 
needs of children and work with families to help children with 
behavior issues.  It is our goal to have all children succeed in a 
classroom environment and be prepared for elementary school.   

We discourage aggressive behavior and ask that all 
weapon-type toys remain at home.   
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Emergency Procedures 
 Your child’s safety is of primary concern to Sunshine Corners.  
Fire drills are practiced on a regular basis.  Children are evacuated to 
the pavilion located in the grassy area in the back of the building for 
in place sheltering.  In the event of a required total evacuation, 
Sunshine Corners’ pre-planned location is the Strasburg Masonry 
Supply building, 118 Miller Street.  Parents would be notified by 
phone to pick up children from this site.  
 Severe weather drills are also practiced with the children as 
well as annual participation with the Lancaster County Emergency 
Management Agency statewide drill. During a drill or actual severe 
weather alert, children go to assigned safe areas inside the building.  
You will find these safe areas posted in the rooms and on the foyer 
bulletin board as follows: 
 Teeny Tiny Tots:  Art room #11 
 Tiny Tots: Art room #11 
 Little Sunnies:  Boys’ bathroom 
 Toddlers on the Go: Boys’ bathroom 
 Toddler Ones: Girls’ bathroom 
 Twixies:  Library conference room 
 Tweenies:  Library conference room 
 Preschool:  Library conference room 
 PreKindergarten: Library conference room 
Practice includes explaining to the children what is happening and 
why the drill is taking place, all the while reassuring them that they 
are safe and loved.  
 As another measure to ensure your child’s safety and as 
stated in the Department of Human Services childcare regulations, 
“Weapons, firearms and ammunition are prohibited in a child day care 
center”.  We appreciate the cooperation of all persons entering 
Sunshine Corners to abide by this regulation. 
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Security Deposit 
 The year-round day care program at Sunshine Corners requires a 
security deposit due at the time of registration and paperwork to secure a 
child care space.  The security deposit is equivalent to two weeks of child 
care tuition.   
 The security deposit will be held until Sunshine Corners is given a 
two week written notice of withdrawal.  When your account is current at 
the time of your child’s withdrawal, the security deposit will be refunded 
in full.  Any outstanding tuition balances or unreturned security card/tag 
fees will be deducted from the security deposit and the remaining 
security deposit balance will be refunded.  No interest will be 
accumulated on the security deposit.  An agreement will be signed at the 
time of a child’s initial registration regarding the security deposit. 
 

Tuition Policy 
 Tuition is due prior for the week of care. Tuition payments may 
be made by check, cash or EFT (see below).  Receipts are printed and 
distributed as requested.  Sunshine Corners reserves the right to 
discontinue care for your child when tuition is in arrears for more than 
one week.  Families experiencing temporary financial difficulties should 
contact the office.   
 Sunshine Corners encourages families to use our EZ-EFT 
(Electronic Funds Transfer) payments.  Weekly on Monday we will process 
a payment from your checking, savings or credit card account for the 
week of care. You choose the method and complete a registration form.  
There is no fee when using checking or saving account however there is a 
3% convenience fee when using a credit card. 

Sunshine Corners reserves the right to charge a $25 per week 
late fee assessed to overdue accounts.  Payments not received according 
to policy will incur the $25 late fee.  In order to avoid additional late fees, 
payment is due Friday for balance on the account as well as the following 
week’s tuition. 
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Tuition Rates (effective 9/1/2025) 
 Rates listed below are hourly based on age and hours scheduled.  

 

 
Tuition Subsidy 
 The Early Learning Resource Center (ELRC) in Lancaster Co. 
provides subsidized child care for eligible families.  Sunshine Corners 
has a contract agreement with this agency.  Parents are responsible 
to pay for copay and tuition or other fees not covered by CCIS.  Please 
call the ELRC at (717)393-4004 or inquire in the office for more 
information about this program. 

INFANT Birth to twelve months      

Hours Used 10-20 21-25  26-32   33-39   40-55  

Rate Per Hour $11.28 $9.48 $8.23 $8.03 $7.09 

YOUNG TODDLER       Thirteen months to twenty-four months 

Hours Used 10-20 21-25  26-32   33-39   40-55  

Rate Per Hour $11.28 $9.48 $8.23 $8.03 $7.09 

TODDLER  Twenty-five months to thirty-six months 

Hours Used 10-20 21-25  26-32   33-39   40-55  

Rate Per Hour $10.99 $8.81 $7.78 $7.53 $6.75 

PRESCHOOL          Thirty-seven months to Kindergarten year 

Hours Used 10-20 21-25  26-32   33-39   40-55  

Rate Per Hour $9.09 $8.22 $7.26 $7.11 $6.32 

CAMP SUMMER SUNSHINE Kindergarten thru sixth grade 

Hours Used 10-20 21-25  26-32   33-39   40-55  

Rate Per Hour $8.40 $7.77 $6.88 $6.60 $6.14 
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General Daily Schedule 
 

6:45  Open/Greeting 
6:45-8:00  Child’s Choice Play 
8:00-8:30  Diaper Change/Bathroom Time 
8:30-9:00 Morning Snack 
10:00  Diaper Change/Bathroom 
9:00-11:00 Play/Learning Experiences 

During this time of the morning the teachers in the classrooms plan  
 various learning experiences for the children as well as outdoor play,  
 weather permitting. 

  Tuesday/Library: PreK, Preschool, Tweenies, Twixies 
  Wednesday/Preschool Music  
11:15-11:45 Tiny Tots – PreK lunch 
12:30  Quiet Time/Diaper/Bathroom 
12:30-2:45     Naptime Tiny Tots-Twixies 
1:00–3:00 Naptime Tweenies-PreK 
2:45-3:30 Wakeup/Diaper Change/Bathroom 
3:00-3:30 Afternoon Snack 
3:30-4:45 Organized Indoor Play or Outdoor Play 
4:45-5:00 Diaper Change/Bathroom 
5:00-5:45 Child’s Choice Play/Close 
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Nutritional Needs – Sunshine Corners will provide morning and 
afternoon snacks and lunch.  Sunshine Corners provides formula as 
well as infant cereal and baby food for our newest eaters.  Please talk 
with the classroom teachers when determining food schedules for 
infants/young toddlers. Bottles should be premeasured with water for 
children using our formula or already prepared with formula or breast 
milk for parents providing their own.  When a bottle is heated, 
formula and expressed milk may only be held at room temperature 
for up to one hour.  After that hour, the contents of the bottle must 
be disposed.  We request that there are no glass bottles in case one 
would fall onto the tile floor. Label all food items, bottles and sippy 
cups with your child’s initials. There are refrigerators in the infant 
and young toddler classrooms for bottles and perishables.  These 
rooms also have storage baskets for each child for non-perishable 
food items. Perishable foods should arrive daily and be placed in your 
child’s room refrigerator.   
  Menus are posted for your convenience on the parent bulletin 
board in the front lobby and also emailed to our parent email group 
on a weekly basis.  Substitutions may be made on the menu as the 
need arises.  A social atmosphere is provided during meals with staff 
and children eating together.  Tasting foods not eaten before is part 
of the new learning experiences available to children at Sunshine 
Corners.  Children are expected to eat from the menu unless there is 
a written doctor’s note explaining the medical reason for a special 
diet. SC is not able to fulfill special dietary requirements.  All special 
diet requirements must be provided by parents.  

Due to allergies, Sunshine Corners is a nut-free center.  This 
means we do not allow peanuts, nuts or nut-based products to be 
served or brought into Sunshine Corners.  We appreciate your 
cooperation in this matter and if nut-based foods are brought for 
your child, we will contact you to request a substitute food for your 
child. 
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Year End Totals 
 The prior year’s tuition statement for your family will be 
available for tax purposes by January 31st.  Parents are 
responsible to keep a record when separate costs are needed 
for siblings. 

Returned Checks 
Tuition checks that are returned by our financial institution for 
any reason will be assessed an additional check charge of $25 per 
check.  A delinquent account jeopardizes your child’s care space 
with Sunshine Corners. 
 

Extended Leave Policy 
 Each family is given 6 weeks of extended leave per 
calendar year. All six weeks of extended leave will be charged 
at 50% of a family's contracted tuition fee. Any leave beyond 
six (6) weeks per year will be charged at full tuition in order to 
hold a care space for your child.  
 During your child's leave week you may use hours 
equivalent to your extended leave fee (50%) based on the same 
days as your current schedule (i.e. if you use Monday and  
Wednesday on your regular schedule your extended leave time 
must be requested for those same days and within those same 
scheduled hours).   
 To receive a discounted leave fee, a reservation form 
must be submitted two full business weeks in advance of the 
requested date or tuition is charged in full.  Extended leave 
time is discounted only for full weeks.  
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Scheduling 
 Sunshine Corners’ policy requires a contracted, set 
schedule for your child with a minimum of 10 hours per week 
during our operating hours of 6:45 a.m.-5:45 p.m.  If the 
necessity arises for additional hours not previously scheduled for 
your child, Sunshine Corners will accommodate additional hours 
on a space available basis.  Payment for the additional hours will 
be made at your contracted hourly rate. 
 Children arriving mid-lunch or mid-nap do not have the 
opportunity to adjust to arriving for the day or to engage friends 
in play.  We request that children not be scheduled to arrive later 
than 11:00 a.m. to be given the opportunity to become 
acquainted with teachers, friends and toys prior to lying down for 
a nap, and therefore more at ease with their environment. 
 When you contract your schedule with Sunshine Corners 
we anticipate your punctual drop off and pick up.  If you are 
dropping off early or picking up late you are affecting the quality 
of the program at Sunshine Corners. Both quality staffing and low 
ratios are traits parents can expect from Sunshine Corners. Late 
pickups affect our staffing and ratios in a negative manner. 
Sunshine Corners reserves the right to charge additional time for 
early drop offs and late pick-ups of your child. 
 You may be asked to change your schedule if there is 
repetitive early drop offs or late pick-ups.  We appreciate your 
accuracy in signing your child in and out each day. Staff is also 
responsible for signing your child in and out to maintain a record 
of accountability as required by the PA Department of Human 
Services, our licensing agency.  
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Daily Needs 
My Backpack – Parents of infants/toddlers are responsible to 
provide an ointment and two sets of seasonal clothes.  Older 
children need a minimum of one extra set of clothes.  Children 
experiencing toilet learning also need extra socks and shoes.  
Sunshine Corners is not equipped to provide these items for 
families.  In the event that your child’s bag is not stocked, you will 
be contacted at work.  According to regulations, empty plastic 
bags, medications, cosmetics or anything marked keep out of the 
reach of children are not permitted to be stored in your child’s 
backpack. 
 

Outside Play – Fresh air and sunshine are important for a child’s 
health and well being.  It is important that your child be dressed 
appropriately for outside play.  A jacket suitable for the weather 
and hat or mittens when needed should be provided.  Please label 
all outerwear.  Children need to wear shoes that will permit them 
to run and play without injury.  Clogs and flip-flop type shoes are 
not appropriate outside play wear.  If your child wears this type of 
shoe to school, please send another pair of shoes.  Staff members 
may decide to limit active play for children who do not have 
appropriate footwear.  All children in a classroom will be included 
in outdoor playtime unless a doctor’s note is received. 
 

Naptime  – Sunshine Corners will supply your child with a mat 
and sheet cover upon entry.  Parents should provide a blanket.  
DHS regulations state that bed coverings must be taken home and 
washed at the end of each week and returned on the first day of 
the next care week.  Sunshine Corners staff sanitizes nap mats 
and cribs/mattresses once each week. 
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Health Appraisals 
 The Department of Human Services (DHS) requires a 
current health appraisal for each child in care.  We are required 
to have a current age-appropriate health appraisal on file 
within one month of a child’s enrollment.  Additional health 
appraisals are required on a regular basis according to the 
following schedule set by the Department of Human Services.  
Infant through age 2 require health appraisals every six 
months.  Once a child is 2 years of age until school age, health 
appraisals are due annually.  Sunshine Corners will attempt to 
provide a health form prior to your child’s renewal date.   If 
you have a scheduled appointment and have not received a 
form, please ask for one in the office.  Please pay close 
attention to be sure the form is completed entirely, including 
the entire immunization history and addresses for the family 
and doctor. 
 Lack of a current health appraisal in your child’s file 
places Sunshine Corners in non-compliance with DHS 
regulations.  Therefore, when a current health appraisal is not 
on file, your child may be excluded from care until a current 
health appraisal is received. 
 

Cuties Diaper Program 
 All diapers and wipes are provided for your child while 
in our care and are included in the cost of tuition.  The diaper 
brand is Cuties; the Cuties wipes are sensitive and unscented.  
This program allows for the next size diaper as your child 
grows and guarantees that our staff have diapers at all times. 
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Holidays 
 Sunshine Corners will be closed for the following holidays:  
New Year’s Day, Good Friday, Memorial Day, Independence Day, 
Labor Day, Thanksgiving Day and Christmas Day.  Holidays falling 
on a Saturday will be observed on the Friday preceding the 
holiday, those falling on a Sunday will be observed on the 
following Monday.  Families will be charged their regular weekly 
tuition fees for those weeks that include a holiday. 
  

Meals 
 Sunshine Corners provides age-appropriate meals for all 
children, including infants and young toddlers.  Formula and baby 
food is used to meet their nutritional needs until they move to 
table food.  Sunshine Corners closely follows the guidelines of the 
federal Child Care and Adult Food Program when creating menus 
and serving food.  Tuition includes all food for all children.  
Families who have a child with a food allergy, required 
supplement or other medical concern and have a physician’s note 
may provide food for their child as per the doctor’s instruction. 
 The kitchen at Sunshine Corners also adheres to 
regulations as determined by PA Department of Agriculture.  Due 
to allergies, Sunshine Corners is a nut-free center.  This means we 
do not allow peanut or other nut-based products to be served or 
brought into Sunshine Corners.  If nut-based foods are brought 
for your child, we will contact you to request a substitute food for 
your child.  We appreciate your cooperation in this matter. 
 The school-age Camp Summer Sunshine children are 
responsible to bring a daily lunch.  Sunshine Corners provides two 
snacks daily for campers.   
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Meals (cont.) 
We welcome treats for birthdays and special occasions.  

These treats will be served by the staff during an appropriate time  
the day they are brought.  Please avoid products containing 
peanuts or other nuts. 
 

Schedule change 
 Reservation forms are available in the office to request 
a schedule change or extended leave.  Notice is required two 
weeks in advance to change your child’s schedule and in order 
to be eligible for the extended leave discount.  You may 
change your child’s schedule once in a calendar year without 
any charges.  An administrative fee of $20 per change will be 
charged for each additional change thereafter.   
 

Late Pickup Charge 
 Sunshine Corners is open from 6:45 a.m. to 5:45 p.m. 
Monday through Friday.  In the event that a child is picked up 
after our 5:45 p.m. closing time, an additional fee of $25 per 
ten minutes will be charged. 
 

Withdrawal 
 Sunshine Corners requires a two week written notice 
prior to withdrawal.  A fee equivalent to two weeks of child 
care tuition will be charged in the event timely notice is not 
received.  The security deposit is non-refundable when notice 
of withdrawal is not received two weeks in advance. 
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Medication Administration policy 
 Medication is administered to children as a courtesy for 
families at Sunshine Corners.  Medication will not be 
administered on an “as needed” basis.  We will administer 
prescription medication only when the prescription is current 
and an accurate dosage spoon/syringe is provided by the 
parents.  Medications not currently in use are to be taken 
home until needed.  An exception to this is when a child has a 
chronic condition.  Please do not leave any medication in a 
child’s diaper bag or backpack. 
 Over-the-counter medication will be administered only 
with a dated, doctor’s written permission.  Cough-cold 
remedies, medicated lip balm, cough drops and gum soothers 
are considered over-the counter medications.  
 Sunscreen, unmedicated lip balm and diaper ointment 
may be used with a dated, note of permission from parents. 
 A doctor’s note of permission must include the 
following information:  date, the doctor’s full name and 
practice, the child’s full name, the specific dosage and 
frequency of dosage. 

Medication, which is to be signed in daily, is kept in the 
office along with the medication log.  There are specific places 
where the medication is stored.  Please ask if you have any 
questions.  Designated staff will administer medications, 
signing the log sheet when medication is given. 
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Sick Policy 
Policies and practices regarding children and their care 

plans are based on information from Caring for our Children, a 
collaborative publication from the American Academy of 
Pediatrics, American Public Health Association and the National 
Resource center for Health and Safety in Child Care. 
Fever:  With a temperature of 100.4 degrees or above, parents will 
be notified to pick up their child.  Please keep your child home  
until he/she is free of fever and fever reducing medications for  
twenty-four hours.  If a child visits the doctor and the fever is 
attributed to teething or a non-contagious illness, a dated note 
from the physician stating the child may return to care must 
accompany the child in order to return the next day. 
 

Vomiting:  After one bout of vomiting parents will be notified to 
pick up their child.  Parents should keep their child home for the 
remainder of the day.  The child may return the next day of care if 
vomiting has ceased. Vomiting allows viruses and bacteria to 
become air borne and spread rapidly.  “Spitting up” after eating is 
common among infants and is not considered vomiting.   

Diarrhea:  After the second incident of uncontained diarrhea, 
parents will be called to gain insight into the possible cause of the 
diarrhea.  After the third incident or in the event a child does not 
have adequate change of clothing/diapers, parents will be called 
to pick up their child.  Note:  When children are in diapers, there 
must be an additional layer of clothing between the diaper and 
any play surface to prevent contamination. 
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Referral Credit 
 A current Sunshine Corners family who refers a new family 
will receive a credit of $25.00 to their account.  The new family’s 
child must attend Sunshine Corners for sixty (60) days before the 
credit is granted.  The $25.00 credit will be granted one per each 
new family enrolled, not each new child. 

 
Transition and Transfer of Records 
 Children enrolled at Sunshine Corners move to the next 
classroom based on developmental needs and availability.  As 
children prepare to transition, parents will receive a letter 
outlining the dates for the transition and move as well as all 
pertinent information about the new classroom.    
 When children are withdrawn from Sunshine Corners 
parents may request for health information and other records 
to be transferred.  Requests must be made to the office one 
week in advance of the withdrawal and copies will be made and 
given to the parent prior to the child’s last day.   
 

 

Social Security Numbers 
 Social Security numbers of parents/guardians are 
collected on Fee Agreement Contracts.  The sole purpose of 
requesting social security numbers is for the collection of 
outstanding debts to Sunshine Corners. All information is 
confidential. 
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Arrival and Departure 
 You are required by DHS to sign your child in and out daily 
on the attendance log sheets.  These sheets are attached to a clip 
board located in your child’s class.  Please accompany your 
children to their class upon arrival and please stay with them 
upon departure.  Do not leave your child unattended at any time! 
 Children must be in attendance when a group leaves the 
premises; they may not join any group in transit.  Provisions for 
your children will be made with another group until their class 
returns from an outing.  Children may not be dropped off or 
picked up from any field trip site. 
 Strasburg Borough has requested that parents park their 
cars on the building side of the front driveway when dropping 
children off or on the parking area to the east side of the building 
(by play yard) when dropping off and picking up children.  Parking 
on both sides of the driveway does not provide a safe situation for 
the children.  For safety and insurance purposes, DO NOT allow 
your car to remain running during arrival and departure. (It is 
against PA law to leave an unattended car running.) 
 

Release of Children 
 Children WILL NOT be released to anyone other than those 
designated on your Emergency Contact form.  To have a non-
designated person pick up your child, an additional form is 
required.  Please call or stop in the office to complete this form.  
**Photo ID, is required of everyone picking up a child.  No 
identification, no release!** 
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Release of Children cont.                                                   
 A parent of a child shall be permitted free access to a child 
unless a court of competent jurisdiction has limited the parental 
right of access to the child and a copy of the order is on file at the 
facility. 
 

Health and Safety Policies 
Sunshine Corners has developed health and safety policies 

in accordance with OCDEL (Office of Child Development and Early 
Learning) requirements to protect the children, their families and 
our staff.  These health and safety policies are included 
throughout this parent handbook and in the Emergency 
Operations Plan.  They are also addressed in notices sent out to 
families as well as in any health and safety plans required by 
governing entities. 

We regularly monitor our health and safety policies making 
changes as needed when there are circumstances that are 
affecting our community. 

Any policies that are created shall be observed in order to 
maintain child care at Sunshine Corners.  These include but are 
not limited to preventative health and safety policies, drop off and 
pick up procedures, medication and sick policies, health appraisal 
requirements and specific practices established to address 
illnesses/pandemics/ongoing health situations. 

Failure to comply with these policies will result in 
termination of childcare services. 

 
 


